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ITonoxenne
o koHpuAeHUHANLHOH NHOpMAalIHH B JOMIKOJILHOM 00pa30BaTeNbHOM
Y4pexaeHHH

1. Tepmunst u onpedenenun

Jna yeneit gacrosiero [onoxeHRUs HCNONB3YIOTCA CREAYIOMINUE TEPMUHE! H
ofipefeNeHHs.

Kongpuoenyuanvnas ungopmayus — mobble CcBeAeHWS, COCTABIAIOUINAE
cmyxeOHyl0, KOMMEpYecKylo TaifHy, BKIHOYas TEpPCOHAJBHBIE JIaHHBIE
COTPYIHHKOB ¥ BOCIIMTAHHHKOB.

Obnadamens KoH@puoeHyuanvHol uHopmayuy - JALO, KOTOPOE BIajeeT
HHpOpMalHeil, COCTaBIAoIEel KOHPHACHLUATEHYIO HH(POPMALHIO, Ha 3aKOHHOM
OCHOBaHWH, OFPAHMYIIIO JOCTYII K 9TOH HRPOPMALIMHY H YCTRHOBHJIO B OTHOINCHHH
ee pewuM kKoHGuAcHUManbHOH wuHpOopMauun. OOnagareneM HHGOPMAIIHH,
COCTABIAIOIIEH KOH(PUIACHUMAIBLHYIO HH()OPMAUHIO,  SBISETCA NOMIKOJILHOE
00pazoBaTebHOE YUPEHACHHES.

Hugpopmayus — ceepenns (coobuieHus, Ranubie) He3aBUCHMO OT (DOPMEI HX
IpeCTaBIeHUS.

Cayocebnasa mayna — HAyYHO-TEXHHYECKasn, TEXHOJIOrHMYecKasd,
HPOU3BOACTBEHHAs, (UHAHCOBO-3KOHOMHUYECKasd WM MHasd urpopmanuia (B TOM
YHClie COCTABIAIOMAsA CEKpPeTBl MNPOW3BOACTBa (HOY-Xay)), KoTopas WMeeT
ACHCTBHTENSHYIO WJIM NOTCHUIHAIBHYI0O KOMMEpPYECKYHo [EHHOCTh B CHIly
HEM3BECTHOCTH €€ TPETBUM JHuaM, K KOTOpoi Her cBoOOAHOro jmocTyina Ha
3aKOHHOM OCHOBZHHUH, H B OTHOLICHHH KOTOPO# o0nafareneM Takol MHPOpMaluy
BBEJIeH peXHM KoMMepuyeckod TaiHbl. Mndopmamus moxer OBITH OTHEceHa K
cnyxeOHOM TaiiHE B TOM, Ciydae, €CJIH OHA IoJyueHa, pa3paboraHa B mpollecce
OCYIIECTBIEHUN TPYAOBBIX NPAaBOOTHOIICHUH M HE BieYeT (He MOXET NOBIEYSH)
noiiydenns npubpuin obnapateneM Takod uH(opmarud. CinyxeOHyw TalHy
OpraHH3ali COCTABNAIOT JOOBle CBEJEHHA, B TOM UYHCIE CBEJEHMA,
cofiepapecs B CTy')xkeOHOH nepenucke, TenehOHHBIX IeperoBopax, MOYTOBBIX
OTNpaBICHHAX, TeNerpaQHbIX H HHBIX COODIEHHAX, MepeaaBacMbIX II0 CETAM
NEKTPHYECKOH H TIOUTOBOH CBS3H, KOTOpHIE CTalM M3BECTHH  pabOTHHKY
OpraHH3allMH B CBfA3H C HCIOJIHEHHEM WM BO3JIOKEHHBIX HA HETO TPYAOBHIX
obsszannocteit. K cmyxebHoli Taline He  oTHocurcst  MHQoOpMamus,
pasriameHHas JSOIIKOJNBHEIM 00pa3oBaTeNbHBIM YYPEKAECHHEM CaMOCTOATENHHO
HIH ¢ €ro corjlachi, a TaKkKe HHag HWHQOpMalWs, OrpaHH4eHHs JOCTyna K
KOTOpO# He JOIYCKAIOTCH B COOTBETCTBHH C 3aKOHOAATENbCTBOM PO,

Kommepueckan matina - pexuM KOHGOUAESHUHAIBHOCTH HHGOpPMAalUH,
HO3BOJIAIOUIHN ee obnajareno npyd CYUIECTBYIOMMX HIM  BO3MOXHBIX
OoOCTOATENBCTBAX YBEJNWYHTHL JOXOABI, H30exaTh HEOIpaBJaHHBIX pPaCXOAOB,
COXPaHHTh NOJOXKEHHE HAa DhIHKE TOBAapOB, padoT, YCNYr MIH IMOJYYHTh HHYIO



KOMMEPYECKYIO BEITOLY; Hay4JHO-TEXHHYECKas, TEXHOJIOTHYECKa,
IPOM3BOJCTBEHHAsA, (MHAHCOBO-3KOHOMUYECKasd MM HHas HHpopManus (B TOM
YUCIIe COCTaBISIIOIAA CEKpeThl NpOu3BOACTBA (HOY-Xay)), KOTOpas HMEET
JAEUCTBUTENBHYIO HIH MOTEHLHMANBHYI0O KOMMEpYECKYI0 LIEHHOCTh B CHIY
HEU3BECTHOCTH €€ TPEThHMM JIMLAaM, X KOTOpOH HeT CBOOOZHOIO HOCTyNma Ha
3aKOHHOM OCHOBaHHHU H B OTHOIIEHHH KOTOpOii obnanareneM Takoik uHbOpMaLH
BBeJICH peXHM KoMMepueckoil Ttaiiuel. UH{opMalius Moxker OBITh OTHECEHA K
KOMMepYecKoil TaliHe B TOM, cilyyae, €Clli OHAa IOIMy4eHa, pa3paboraHa B
npoliecce OCYLIECTBIEHHS TPYAOBBIX NPaBOOTHOLIEHMI, THOO B pelynsrare
rpakJaHCKO-TIPABOBBLIX OTHOIISHHUH, BREKYIlas HIH MOTyHIas NOBeYb NOTYYeHHE
npubsu obiagateneM Tako# HHOpMaIUY.

Bpauebnas maiina - nadpopmanua o daxre obpallieHus 3a MeIHLUHHCKOMH
MIOMOMNIBIO, COCTOSTHUM 30POBBS I'PaXKAaHHHA, AMarHo3e ero 3aboneBaHus U UHbIE
CBeJIcHHA, MTOJIyYeHHBIe IIPH ero 06CIef0BAHHH U JISUSHHH.

Ilepconanvivie dantvle compyoHUKa, 80CHUMAHKUKA — M0OAs HHPOPMALIUS,
OTHOCAIAsACA K  COTPYAHUKY, BOCHHTAHHMKY KaK CYOBEKTy NepCOHAIBHBIX
JaHHEIX, B TOM 4Hucie ero (aMunHs, UMs, OTHECTBO, I'OJl, MECHL], JlaTa U MECTO
POXAeHHd, anpec, ceMelHoe, coOLHalbHOE, WMYIIECTBEHHOE IIOJIOXKEHHE,
obpa3oBaHue, npodeccus, NOXOABL, Apyras HH(poOpMauus, cBeAeHHs O (HaKTax,
COOBITHAX M OOCTOATENLCTBAX JKH3HU COTPYNHUKA, BOCIIHTAHHUKA, TI03BOJIAIOLIHE
U1eHTH)HLHPOBATE €ro JHYHOCTb.

Hocmyn & xonguOenyuanvHou  unpopmayuu -  O3HAKOMJIEHHE
onpefeNleHHBIX NI ¢ KHpopMamuel, cocrasimomiel TaiiHy, ¢ coriacus ee
ofnagarens HWIM Ha HMHOM 33aKOHHOM OCHOBAaHHM IIPH YCIOBHHM COXPaHEHHS
KOH(QUISHIHANBHOCTH 3TOH HHDOpMaluy,

Ilepedana kongudenyuanvod uvgopmayuu - Tepedada HHGOOPMAIUY,
COCTaBNAIOIIEH TaliHy ¥ 3adUKCHPOBaHHON Ha MaTepHanbHOM HOCUTENE, ee
obnanaTesieM KOHTpareHTy Ha OCHOBaHWUHM JOTOBOpa B 00BEME M Ha YCHOBHIX,
KOTOpBlE€ TPEeAYCMOTPEHBl JIOTOBOPCM, BKJIIOYas YCIOBHE O NPHHATHH
KOHTPAreHTOM  YCTAHOBIEHHBIX  JOrOBOPOM  Mep IO  OXpaHe  ee
KOH(H/IEHIIHATEHOCTH.

Ilpedocmaenenue ungopmayuu, cocmasnaowelr mauxy, - TMepeaaya
uHGpOpMaIK, cocTaBisionlelt TaliHy H 3aQUKCHPOBAHHOH HA MATEPHATbHOM
HocHTele, ee oOmagateneM oOpraHaM TOCYAapCTBEHHOH  BIIACTH, HHBIM
FOCYJIapCTBCHHEIM OpTaHaM, OpraHaM MECTHOIO CaMOYIIPaBJieHusl B Lendax
BBINIOJTHEHH! UX QYHKIUH.

Pasznawenue  koHUOeHyUanvHOU  ungopmayuu -  AEHCTBHE MM
Oe3neiicTBre, B pe3ynpTaTe KOTOpPBIX HH(OpManus, COCTaBIAIOINAA TalHYy, B
moboit Bo3MoxHOM dopme (YCTHOM, MUCBEMEHHOH, HHOH ¢(opMe, B TOM HHCHE C
HCIOJB30BAHHEM TEXHHYECKMX CPEACTB) CTAHOBHTCH W3BECTHOH TPETHHM JMLIAM
6e3 cornacus obnazgartens Takodf MHQopMaiuyu 1100 BONMPEKH TPYAOBOMY HIIH
rpakAaHCKO-IIPaBOBOMY JOrOBOpY.

2. Obujue nonosicenun
2.1. PykopomuTeNs ocymiecTBiser ofmee ynpabieHHe ofecneueHueM
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pexuMa  0e30MacHOCTH  CBeleHMH, COACpXaulMX  KOH(pHAEHIHAILHYIO
HHGOPMALIHIO.

2.2. Jluna, gomylleHHble K KOH(pHAEHIMANIEHOW WHGOPMAIMH, NOJMKHBI
OBITH 03HAaKOMJICHBI ¢ HacTOAIUM [TonoxkeHueM noJ pOCIHCE.

2.3. TlepconaneHbiec AaHHBIE OTHOCATCA K KaTeropu KOHGHAEHIUATEHOH
nHbopMaluy. PexxuM KOHbHUIEHIIHAILHOCTH NEPCOHANBHBIX AaHHBIX CHHMAETCS B
cllydasx o0e3THUHBAHUS HITH 10 HCTeYeHUH 75 JleT CpOKa XPaHeHHs, eCllH HHOE He
MPEAYCMOTPEHO 3aKOHO,IaTeNECTBOM PO,

2.4. Hacrosmee IlonoxeHue yTBep:kaaeTcs M BBOJAHUTCA B HOeHCTBHE
npukaszoMm PyxoBogurens HOWKONBHOTO 0Opa3oBaTENbHOIO YYpEXKAEHHS U
SBNACTCH 00A3aTenbHBIM JUIS WCHOJNHEHMS BCEMM COTPYAHHKAM OpPraHM3aLyH,
UMEIOIMMK  JOCTYND K KOH(uaeHUMANsHOH HMH(OpManMd  JOIIKOJBLHOTO
00pa30BaTEIBHOTC YUPEKISHHS.

2.5. PabOTHHKM HNOIIKOIBHOIO 0Opa30BaTENBHOIO YUPEXIESHHSA JOJDKHBI
OBITE  O3HAKOMJIEHBl  TIOJ  POCHHCH ¢  JOKYMEHTAaMH  JIOLIKOJBHOTO
0o0pa3oBaTeNsHOr0  yUpexXAeHUs, YCTAHABIUBAIOLIMMH MOPAIOK 00paboTKH
NEPCOHAIBEHBIX AaHHBIX pabOTHHKOB, a TakXke 00 HX IIpaBax H OOS3aHHOCTIX B
3TOM 00NACTH.

2.6. B yCTaHOBIEHHOM 3aKOHOM MOPSIKEe CYOBEKT MEPCOHANBHBIX JAHHBIX
JaéT MUCEMEHHOe cortacHe Ha 06paboTKy CBOUX MEPCOHANBHBIX TaHHBIX.

2.7. B uensix 3aIiMTHl MEPCOHATBHEIX JAHHBIX PabOTHHK / BOCIIUTAHHHK (ero
3aKOHHBIH MpeaCcTaBUTENb) HMEET [IPaBo:

- TpebOBaTh HCKIIIOUEHHS HIIH HCIPABIEHHA HEBEPHBIX WU HENQJIHEIX
MEPCOHAJILHBIX JAHHBIX.

- Ha cBOOOIHBIIH MOCTYI K CBOMM II€PCOHANBHBIM JaHHBIM, BKIIIOYAs MPaBo
Ha MoJiyueHHe KOIHit Moboii 3amiucH, cofepKaieii mepcoHanbHble JaHHBIE,

- ONpefenATh CBOHX IIpe[cTaBUTENeil i 3allUTHl CBOMX INEPCOHANBHBIX
JAHHBIX;

- Ha COXpaHECHUE M 3aIIUTY CBOCH JTHYHON M CeMEHHOMN TaliHbI,

- mpaBo o00XanoBatb JeicTBHA  JOIUKONBHOIO  00pa3oBaTelbHOro
yUYpEKIOEHHS, B ClIydae HapyIIeHHs 3aKOHOAATENBCTRA O MEPCOHAIIBHBIX aHHBIX.

2.8. PaboTHHK / BOCIUTaHHHK (€ro 3aKOHHBIH MpeACTaBUTENs) 00A3aH:

- B YCTAaHOBJICHHOM 3aKOHOAATENLCTBOM MOPAAKE NpPEeOOCTaBIATH
IOIIKOJILHOMY  00pa3oBaTeNbHOMY  YUPEXKIEHUI0 KOMIUIEKC JOCTOBEPHEIX,
NOKYMEHTHpPOBAaHHBIX IEPCOHANBHBIX TaHHBIX;

- CBOEBpPEeMeHHO co00I1aTh 00 H3MEHEHHU CBOUX MEPCOHANBHBIX AAHHBIX
(cTaBuTh 00pa3oBaTeNBEHOE YUpEeXIeHHEe B H3BECTHOCTh 00 M3MeHeHHH (aMUIHH,
HMEHH, OTYECTBA, JAThl POXKIECHHs, CMeHBI IIaclopTa, 4TO IIOMydaeT OTPaXKCHHE B
HHbOpMAaIMOHHOH ©Oa3ze JaHHBIX, & TakKkKe B [JOKYMEHTax COZAEpKallHX
NepcoOHANbHbIE JaHHEBIE).

3. Hupopmayun, aeraonianca KoHpuoenyuanviold, u 0ocmyn K Heil

3.1. TlepeueHs KOHQHAeHIWANBHOM  HWHDOpPMaMMU  OpraHU3alHU
yTBepxkAaeTcsa npukazom PykoBoautens.

3.2. Kaxnaeli COTpYRHHK, MONy4arolIMi NOCTyN K KOHOUIEHIHaIbHOH
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uHpopMalMM, B TOM HHCJIE€ K [EPCOHANLHBIM JAHHBIM, TOAMHCHIBAET
0013aTeNBECTBO O HepasIJallleHHH KOHQWACHITHANBHOIH HH(OPMALIuK, B TOM YUCIe
CBelleHHH 0 MEpPCOHANLHEIX JaHHBIX, 4 TAK)KE YREAOMIICHHE 00 OTBETCTBEHHOCTH B
cllydae HapylueHus TpeOoBaHUMH [OeHcTByIOIero 3aKoHoAaTensCcTBa B cdepe
00paboTKH epCOHANIPHBIX AaHHBIX.

3.3. CHCOK COTPpYOHHKOB, HOIMYIIEHHBIX K padoTre ¢ KOHOUAEHIHAIBHOM
uHpopMmanueii, yrBepixaaeTcs nprukasoM Pykosoaurens,

C KaxIbIM COTPYIHHKOM, HMEIOIHM JAOCTYI K KOH(QHIAEHUHAILHOM
uHpopMaluy, 3amodaercs CornalleHHe 0 HepasrialleHHH JaHHol uHdopManmn.,

3.4. B cocTaB NnepCOHAJIbHBIX JAHHBIX BOCIIUTAHHHKA BXOMIAT:

- OUO;

- HoJI;

- JlaTa POXKIAEHHUS;

- azpec perucTpalud;

- dororpadus;

- aapec (PaKTHYeCKOTO IIPOXKHBAHMS;

- KOHTaKTHBIH Tenedox;

- JIAHHBIE CBUJIETEILCTRA O POXKISHUH;

- MEIUILMHCKKE TAaHHBIE,

- HHBIEe TaHHBIE He0OX0UMBIe Il OpraHu3aluH yieGHoro npoiecca.
3.5. B cocTaB nepcoHalnbHBIX JAHHBIX COTPYAHHKA BXOJAT:

- aHKeTHble ¥ Ouorpaduyeckue faHHbIE;

- dotorpadus;

- oOpazoRaHue;

- CBEJCHHS O TPYZOBOM H 0OIIIeM cTaxe;

- CBeJIeHUs! O COCTaBe CEMbH;

- NacrnopTHEIEC JaHHBIE;

- CBEJICHHS O BOMHCKOM Y4eTe;

- CBeJieHHUs 0 3apabOTHOH nnaTe COTPYAHHKE;

- CBeJICHNS 0 COIHANBHEIX JIbTOTAX;

- CMEeHANBHOCTD,

- 3aHHMaeMas JOJKHOCTB;

— Hanu4He CyJANMOCTEH;

- afipec MeCTa JKUTeNbCTBa;

- noMaIlHui Tenedow;

- MECTO paboTH unH yueObl YIeHOB CEMBU U POJCTBEHHHKOB;

- cojJiepXaHHie TpyAOBOro AOroBOPa;

- COCTaB JIeKIapHpyeMblX CBEACHMH O HaJIMYHH MaTepHAalbHBIX

LIEHHOCTEH;;

- coliep)kaHMe JieKJIapalliH, [10/1aBaeMoi B HATIOTOBYIO HHCIIEKIIHIO;

- NOUTHHHYUKH Y KOTIHH MTPHKA30B 10 JIMYHOMY COCTaBY;

- JHUYHEIE Jeia U TPYJIOBble KHHXKH COTPYIHUKOB;

— OCHOBAHHSA K MPHUKA3aM I10 JITYHOMY COCTaBY;
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- aena, CoAepXaliue MarepHalbl IO IIOBBIINICHHIO KBaJIHd)PIKaI_IPlH H
NEPenoaAroTOBKe COTPYAHHKOB, UX aTTEeCTalliH, C.Hy}KCGHLIM paccnenoBaHiAM,

- AaHHBIC IPEABAPHTENIBHBIX H NEPHOAUICCKHUX MEAHLIHHCKHX OCMOTPOB;
- HHEIC HGOGXO,I[I/IMBIC JaHHEBIC.

4. Hopaook obpawenun kongrudenuyuansnoii unpopmayuu

4.1. Cenenns, cocTapNAOINE KOHQUASHUHATPHYIO HHPOPMAIIMIO MOTYT
ObITE BBIp@XEHbl B IMCbMEHHOH, YCTHOH W WHBIX (opMax. Koupuaenunansuas
MHGOpMaLKs, CTABIIAS U3BECTHOH COTPYIHUKY H3 IMMCHMEHHBIX, YCTHBIX M MHBIX
UCTOYHHKOB, OXpaHAETCA paBHBIM 00pa3oM.

4.2. KondupenuuansHas UHGOpMAIH, CTABIIAS U3BECTHON COTPYIHHUKY H3
YCTHBIX MCTOYHMKOB, He JIOJDKHA OBITH MM pasriamieHa. B cnydae pasrnawenus
JaHHOH HHOGOPMAUMH COTPYAHUK HECET OTBETCTBEHHOCTh B YCTaHOBJIEHHOM
3aKOHOAATEILCTBOM MOPSAKE.

4.3. ITucbMeHHBIE M MamMIWHHBIE HCTOYHHKH HWHQOPMALHH, COJAepXKallfe
CyXeOHYI0 H KOMMEpUYecKylo TaiiHy, IofexaT Y4eTy H CIeHHanbHOMY
0003HAYEHHIO.

4.6. B cnydyae HeoOXOOHMOCTH  ONIEPAaTHBHOTO  JOBEIEHHS IO
3aHHTEPECOBAHHBLIX JIML| CBEJIEHHWH, COCTaBIAIONIMX TalHy, PykoBomureneM
CTABHTCA pe30JIIOIHA HAa CaMOM JOKYMEHTe, COAEpXAIleM CIyXeOHYIo MM
KoMMepUeckyro TaiiHy. Takoe pa3pellleHHe [JOMMKHO CONEPXKATh NepedyeHb
damMumuii COTPYAHUKOB, OOM3aHHBIX O3HAKOMHUTBCH C IHOKYMEHTAMH HIH HX
HCHOAHHATE, CPOK UCTIONHEHHS, APYTHe YKa3aHusd, NOANUCH PYKOBOAUTENA U AATy.
PykoBoguTens MOKET NpH HEOOXOAUMOCTH MNPEeAyCMOTPeTh OIpaHHYeHHs B
JOCTYIIE KOHKPETHBIX COTPYAHHKOB K OIPE/IeNIEeHHbIM CBEIEHHAM.

4.7. He pomyckaeTrcsi pasrjialieHYe CBEICHHUMN, COCTaBIAIOUIUX BpaueOHYIO
TallHy AMIaM¥, KOTOPBIM OHHM CTand M3BECTHHI MpH OOyYEHHH, MCIIOIHEHHH
npodeccCHOHANBHBIX, CIyXeOHBIX M HHBIX OOf3aHHOCTEH, KpoMe ClIydaes,
YCTaHOBNIEHHBIX B HacTosweM [lonoxxeHnn.

4.8. C cornacus rpaxiaHiHa WIM €ro 3aKOHHOTO (YNOJHOMOYEHHOTO)
TIpeJICTABUTENA JIOIyCKaeTCs Tepefada CBeAeHHI, COCTABIAIOUMX BpaueOHYIO
TaliHy, JIpyruM rpaxJaHaMm, B TOM 4ucJe JODKHOCTHBIM JIMIIAM, B MHTEpecax
ofcneroBanms M JieYeHUA rpaXKJaHuHa, I POBeeHHA HayYHBIX HCCIIeI0BaHHH,
nyOJHKal{dy B HAy4HO# JIUTepaType, HCIONB30BaHUS 3TUX CBeJleHHii B yueOGHOM
Ipolecce U B HHBIX LETsX.

4.9, 3aKOHHBIMH TIPEICTABHTENAMH SIBISIOTCA POAUTENH, YCBIHOBUTENH U
HONEYATENH THTLA.

4.10. TlonHomoumMs  3aKOHHOrO  TNpPEACTABHTENA  TMOATBEPKAAIOTCH
CHEYIOIHMH AJOKYMEHTAMH:

-~ POAMTENH — NACTIOPT, CBUACTEIBCTBO O POXIECHHH peOcHKa;

- ONEKYHbl — MacnopT (MHOH HOKYMEHT, YXOCTOBEpAIOMHN JHIHOCTH),
pellicHue OPraHa OMEKH M MOIeHUTENLCTBA, HO0 pelieHHe cya 00 YCTaHOBIEHHH
OTeKY HaJX JTUIIOM M Ha3Ha4eHHH ONeKyHa;

- MONEYHUTENM - NACTOPT (MHOH JNOKYMEHT, YAOCTOBEPAIOMIHHA JHYHOCTE),
pellleHHe oOpraHa ONEeKH M MONEYUTENhCTBA, JIHOO pewieHue cypa o0
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yCTaHOBJICHHHU MTOTICYUTEILCTBA HA/l JIMLIOM M HA3HAYECHHH [TOTICYUTEIS.

4.11. YnonHoMOYeHHBIMH MpeICTaBUTENAMH ABIAIOTCA  JIMLA,
JeHCTBYIOMHE HA OCHOBAaHNH HOTApPUANBHO YIOCTOBEPEHHON JOBEPEHHOCTH.

4.12. llonHoMo4Y¥s TNpeACTaBUTENS NOATBEPKIAIOTCA  HOTAPHAJILHO
YAOCTOBEPEHHOH JIOREPEHHOCTHIO.

4.15. Tlox oOpaboTkol nepcOHaNBHBIX MOAHHBIX I[IOHUMaeTcs cOop,
CHCTEMAaTH3allsA, HAKOIUIEHHE, XpaHeHHe, YyTouHeHHe (OOHOBIIEHHE, H3MEHEHHE),
HCIIOJIB30BaHHe, pacnpocTpaHeHHe (B TOM HHCle Nepenada), obe3HYMBaHHE,
OMOKMpOBaHHE, YHUYTOXKCHHE NEPCOHANBHLIX JAaHHBIX H moboe mgpyroe
HCTIONb30BaHHE NePCOHANBHBIX JaHHBIX.

4.16. B nemax obecrieyenus npaB W cBRoOOA ueNOBEKa M IpakIaHHHA
COTPYAHUKH OpTraHM3alMi npH oO6paboTKe NepCOHANBHAIX A4HHBIX OO0sA3aHbI
coOmoaThs cnexyomye obimue TpeboBaHN:

4.16.1. OO6paboTka mNepCOHANBHBIX JAHHBIX MOMXET OCYIIECTBIATHCA
HUCKIIIOYUTENIFHO B IHENAX OKa3aHHA o0pa3oBaTeNbHBIX YCIYr HALJIEKAWEro
KayecTBa U 00OBbEMA, B LENSX BHINONHEHUS YCHOBUH TPYAOBOrO AOTOBOpPa, B HHBIX
IIpeyCMOTPEHHBIX 32KOHOJATENBCTBOM CIIy4asx;

4.16.2. Ilpn ompenemreHun oOveMa H coiep)kaHHsA o0OpabaThIBacMBIX
IepPCOHANBHBIX  JAHHBIX  o0yd4aromierocd COTpPYJHMKH  o0pa3oBaTelbHOTO
yupexneHus pykoBoacTBoBaTecs KoHctutynuell Poccuiickoit ®epepaiun u
(egepaibHBIMHU 3aKOHAMH.

4.17. Hcnons3oBaHWe TMEPCOHANBHBIX MJAaHHBIX BO3MOXHO TONBKO B
COOTBETCTBHH C LIeJIAMH, OIpeIeIUBIITHMHU HX NONyYeHHE.

4.18. IlepcoHansHBIE AaHHBIE HE MOryT OBITH HCHOJB30BAaHB B LEMAX
NPUYHHEHHA HWMYILUECTBEHHOTO, (H3HYECKOro M MOPAJBHOIO Bpeda TpaxiaHaMm,
3aTpyJHEHHs pealM3aluHd IIpaB U cBoOoj rpaxpaH Poccuiickoit ®epepanuu.
Orpanndenue npaB rpaxnad Poccuiickoii Peaepauyu Ha OCHOBE MCNONL30BaHUA
mHbopManuy 00 HMX COLMANBHOM NPOHUCXO0XKAEHHH, O PACOBOMH, HAIIMOHAILHOM,
A3BIKOBOMH, PENUTHO3HON U MApTHHHON NPHHALIESHKHOCTH 3alPELUCHO U KapaeTcs B
COOTBETCTBHU € 3aKOHOAATENECTBOM.

4.19. Ilepenaya nepcoHaNbHBIX MAHHBIX BO3MOXXHA TOJNBKO C COIVIAacHA
cy0BEKTa IEPCOHANBHBIX AAHHBIX WK €r0 3aKOHHBIX MpPeJCTAaBUTENCH B CIy4asX,
IpAMO NPEYCMOTPEHHBIX 3aKOHOAATEeIbCTBOM.

4.20. Ilpu nepenaye MNepcOHANBHBIX JAHHBIX 3a IpEAeNbl OpTraHH3alWH,
COTPYAHUKHM OpraHH3allMH He JOKHBI coo0LaTh 3TH JaHHBIE TPETBEH CTOpOHE
0e3 MHCBMEHHOr0O COIIacHsl CyObeKTa MEPCOHANBHBIX JAaHHBIX, 3a HCKIIIOYEHHEM
CAy4aeB, KOIJIa 3TO HeoOXOAUMO B LEISIX NPEAYNpExXIeHus yrposbl JKH3HHM ¥
3JI0POBBIO MPAXKIAHHHA WIIH B CllydasX, yCTAHOBIEHHBIX ()e/iepanbHBIM 32KOHOM.

4.21. Bce Mepbl KOHQHASHIMAIBHOCTH IIpU cbope, 00paboTke U XpaHEeHUH
HEPCOHANBHBIX JAAHHBIX PacHpocTpaHAIOTC Kak Ha OyMaxHble, Tak H Ha
3JIEKTPOHHBIE (C MCIOJB30BaHHEM CPeJICTB aBTOMaTH3aLuu U 0e3 HCIONB30BaHUs
CpeACTB aBTOMAaTH3aIlHH) HOCHTEIH HH(POPMAaLHH.

4.22. He pomyckaeTcs OTBeYaTh Ha BOINPOCH], CBS3aHHBIC C IepeAayde
NePCOHATBHOM HHGOpPMAaLUK 110 TenedoHy HITH (aKcy.

4.23. XpaHeHHe NepCOHAIbHBIX NAHHBIX JOJDKHO IPOMCXOAMTE B NOPSAAKE,
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HCKJIIOYAIOIEM HX YTpaTy WK X HENIPABOMEDHOE NCTIONE30OBaHHE,

5. Oxpana konguoenynanvroli ungopmayuu

5.1. B nenax oxpaHs! KOHpHACHIMATBLHOH HHPOPMAIUK COTPYAHHUK 00A3aH:

1) cobmoaaTs ycTaHOBIIEHHBIH pexiM oXpaHbl Tako# HHGOpMAaLK;

2) He pasmramare KOHOUICHUUANbHBIE CBEAEHHA, CTaBLUIHE €My
U3BECTHBIMH W3 MUCBMEHHBIX, YCTHBIX M MHBIX MCTOYHHUKOB M HE HCIOJB30BATH
3TY HHOOPMALIHIO B THYHBIX HeJsX;

3) ofecnedyuTs HEBO3MOXXHOCTH YTpaThl (LENOCTHOCTh H COXPaHHOCTD,
cobmogeHHe TMOpAdKa XpaHeHWs) JOKYMEHTOB, COLEpXAIWX YKa3aHHBIe
CBeICHUA;

4)  ofecneuHUTh HEBO3MOXHOCTh HECAHKIMOHHPOBAHHOTO JOCTYNa K
JOKyMEHTaM, colepXallliM KOHOUASHIHATEHYIO HHYOPMAIMIO, HAXOMILIUMCSA B
ero BeJ/ICHHH;

5) npU YBOJILHEHUH NIPEACTaBHTh NMUCBMEHHEIH oTueT PykoBoauremo, 1ubo
YIIOJIHOMOYEHHOMY JIHIY O AOKYMEHTaX, COHEePXaliuX KOH(UIEeHIHAIbHLIE
CBEJEeHUs, KOTOpLIE YKa3aHHOe JIMLO HCIOJB30BANO MPU MCIOJAHEHHH CBOHX
TPYZOBBIX 00sM3aHHOCTEH, a TaKkKe NepedaTh YMOJIHOMOYESHHOMY JIHIY IIpH
IpeKpallleHHH TPYAOBBIX OTHOINEHUH HMElomuecs B NMOJIB30BAHHH COTPYIHHKA
MaTepHaJIbHbIE 1 HHBIE HOCUTEIH KOH(pHAeHIIHaIbHOH HHGOpMAaIIHH.

6) paboraTh TONBKO € TeMH KOH(QUIEHIUANGHBIMH CBEIEHUSMH H
JOKYMEHTaMH, X KOTOpPhIM OH MOJYYHI JOCTYIN B CHIY CBOHX CIyXeOHBIX
o0s3aHHOCTEM, 3HATh KakHe KOHKPETHO CBeHEHMs IIOJJIexaT 3alure, a TakkKe
CTporo coOMoaaTh MPaBHIA TMONB30BAaHHS HMH.

5.2. CoTtpyaHMKH, AOMYIIEHHBIE K CIyXeOHOH, KOMMEpPYECKOH Taiine,
o0s3aHBl  He3aMeATUTEeNbHO  coobmuTs  PykoBoAuTemO0  IOMIKOJBLHOIO
0o0pa30BaTeNbHOIN0 yUpEeXXAEHHS O MpollaXe JOKYMEHTOB, MALIMHHBIX HOCHTENEH
uHGOpPMAIIUK, COIepXallliX KOH(pHAEHIWANbHEIE CBeJeHHs, a Takke O
HECaHKIIMOHHPOBAHHOM JOCTYTle JIMIl K Takod HMHQOpMAaliH, WIH O IONLITKE
noaoOHOro Jocryna.

5.3. Tlo ¢akry pasrnamwenus kKoHGUICHIIHATEHOR HH(pOpPMalMH, NOTepH
JIOKyMEHTOB M HHOTO HECaHKUHOHUPOBAHHOTO AOCTYId K KOH()HACHIHAILHBIM
CBeIeHHAM, NMPOBOJAUTCA Cily)keOHOe paccleoBaHue, MO pe3yJabTaTaM KOTOPOro
BHHOBHBIE JIHLAa IPHUBIEKAIOTCA K OTBETCTBEHHOCTH.

5.4.TIpu yyactun B paloTe CTOPOHHHUX OpraHH3alMil COTPYAHHK MOXET
3HaKOMHMTh HX TpeACcTaBUTeNell co CBEIEHHUAMH, COCTABISAIOUIMMU CIyXeOHyIO
WIIH KOMMEpPYECKYIO TaliHy, TOJBKO ¢ NMHCBMEHHOrO paspeuleHHs Pykosogurens.
PyKkoBOAMTENS TNpU 3TOM  JOIDKEH  OINpedeNHTb  KOHKDETHBIE  BOINPOCEHI,
MOJIeXKAIINE DPAaCCMOTPEHHIO, M YKa3aTh, KOMy H B KakoM oObeMe MOXET
OBITh coofOmeHa uHpoOpMalMg, NoJiexkalas 3alluTe.

5.5. Tlo obmemy mpaBWIy H[OCTYN IIOCTOPOHHHX JHI K CBEJACHUAM,
COCTaBJIAIONIMM BpaueOHyI0 TaiHy, He IOIYCKaeTCsd, 34 UCKIIOYCHHUEM CIy4aes,
YCTAHOBIIEHHEIX AefCTBYIOIIMM 3aKOHOAATEJBCTBOM, @ TaKXKe HaACTOALIMM
ITonoxenueM.



5.6. 3ammTa NepCcOHANbHBIX JAHHBIX PEACTABIAET COOO0M TEXHONOIHYUECKU
npolece, HOpeAyNpexAalonMii  HapyluleHWe  HOCTYHHOCTH, II€JOCTHOCTH,
JOCTOBEPHOCTH H KOHGHACHUHANBLHOCTH NEPCOHANLHBIX NAHHBEIX H, B KOHEYHOM
cyete, obecneynBalOMIMIA ROCTATOYHO HAAEXHYIO 0e30MacHOCTs HHQOpMAaN¥U B
poliecce yrpaBrneH9ecKo H NPOU3BOACTBEHHOH AeATENFHOCTH OpraHH3ailHH.

5.7. 3amATa NepCOHANBHBIX AaHHBIX OT HEIIPABOMEPHOT'O HX HCIIONB30BaHHA
WIH YTpaTH ao/okHa OHTh ofecnedena B MOpsAKe, YCTAHOBJIEHHOM AEHCTBYIOIIHM
3aKOHOAATENECTBOM.

5.8. 3ammTa BOIaer B cebs creayronye Mephl:

- OrpaHA4YEHHE H PErNIaMEeHTaIHs JOCTYa COTPYAHHKOB K MEPCOHAIBLHBIM
NaHHKIM C YCTAHOBIIEAHEM KOHKPETHBIX MPaB AOCTYHA;

- cTporoe H3OHpaTenbHoe H 00OCHOBaHHOE paclpeleNeHue JOKYMEHTOB H
HHGOpPMaLHH MEXIY COTPYAHHKaMH OpraHn3aliy;

- PAHHOHAIBHOE H 3pTOHOMHIHOE pa3MellleHHe pabounux MecT COTPYAHHKOB
OpPraHM3auMH, HMEIOIHX JMJOCTYl K MepCOHANBHBIM MAAaHHBIM, IIPH KOTOPOM
Hckmodanacs 6p cirydaliHas yTeuka 3ainuinaeMoi nHpopmanumy;

- 03HaKOMJIEHHE COTPYJHHKOB OpraHU3aliyl ¢ TPeOOBAHNSIMH HOPMAaTHBHO
— METOAHYECKUX JOKYMEHTOB ITO0 3alllHTe HHOOPMALUU O MEPCOHANBHBIX AAHHBIX;

- HalM4YHe HeOOXONHMBIX YCIOBHI B MOMEWEHHH Mg paboTel ¢
KOHQUACHLUHANBHBIMH JOKYMEHTAMH U 0a3aMH JIAHHBIX;

- opraHM3auMd nopsAnKa YHHYTOXKEHHsS HHopMaiuH, cojepxaiuei
repCOHANIbHBIE JaHHBIE COTPYAHHKOB;

- pernaMmeHTalHs obpalieHuss AOKYMEHTOB, COASPXKAIMX IEePCOHANbHBIE
JaHHkIe, Ha pabo4Yux MecTax COTPYIHMKOB OpraHH3aliH;

- IPHHATHE B YCTAHOBJIEHHOM IMOPAJIKE MEP HO NPHOCTAHOBICHHWIO WK
npexpamenmio  o0paboOTKH  MepCOHANBHBIX  JAHHBIX, OCYIIECTBIAEMOM C
HapyleHHeM TpeGoBaHUil 3aKOHOATEILCTRA;

- MpHUBAedeHHE K IUCUHIUTMHAPHOH OTBETCTBEHHOCTH JIMil, BHHOBHEIX B
HapyIIeHUU 3aKOHOJAaTENBCTBA O NIEPCOHANBHBIX TAHHBIX.

5.9. Bce nuua, cBA3aHHBIE ¢ MOJy4YeHWeM, o0pabdOTKOi M 3amuTOM
NEePCOHAIBHBIX JaHHBIX, 00s13aHb moanHcats OO0sA3aTENBCTBO O HepasrIalleHHH
[IePCOHAIBHBIX JAHHBIX.

5.10. Tlpu wucrONs30BAaHMM W TNPENOCTABIEHHWM I HAYJYHBIX Ueneid
NepCOHAIbHBIE NaHHbIE TO/DKHEI OHITH 00e3HYeHBI.

6. OmsemcmeeHHOCMb 3G PA3ZAAULIEHHE KOHPUOCHYUAIbHOU uHopmayuu

6.1. CoTpyaHMK, KOTOPBIH B CBA3H C HCIIOJIHEHHEM TPYJOBBIX 00A3aHHOCTEN
TMONYYHA JAOCTYH K  CBEJEHHAM, COCTaBIIOUMM  KOH(pHIEHUHAILHYIO
uH(popMaluIO, B CIy4ae YMBIIUIEHHOIO MM HEOCTOPOXKHOTO pasrialleHHa JToH
nHbGOpMallUH  IIPU OTCYTCTBHM B JEHCTBUAX TaKoro COTPYQHHKA coCTaBa
NpPECTYNJIEHHA, B COOTBETCTBHU co CT. 192 Tpynmosoro xonekca (panee TK P®d)
BBIHOCUTCS TUCLHIUIHHAPHOE B3BICKAHHE.

6.2. Kaxnplii COTpyAHHK OpraHu3alyuy, [NONyYalouMii s paboTel
KoH(UIeHIIHATBHBIA JIOKyMEHT (unoit MaTepHaNbLHBIH HOCHTENb
KOHOHAEHUHANBHOH NHPOpMaLuK), cofepxaluii HHPOPMaLHIO O NepCOHANBHBIX
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NaHHBIX TNAOACHTa, HECeT OTBETCTBEHHOCTh 3a COXPAHHOCTh HOCHTENS W
KOH(MUACHIHANBHOCTh HHQOpMalluy.

6.3. CoTpyaHuK, OCYHECTBILIIOIIMH CcOOp  cBeAeHHIl, COCTABIAIONIHX
KOMMEpYecKylo TaiHy, He3aKOHHBIMH cloco0aMM B Lensx pasriaiieHus Iubo
HE3aKOHHOTO HCOOJIB30BaHHA 3THX CBEIEHHH, a TaloKe 3a MX pasriiaulcHue WiIK
HE3aKOHHOE HCHOOJBL30BAaHHE, COBEPIIEHHBIE H3 KOPBLICTHOH WM MHOM JIHYHOM
3aHHTEPECOBAHHOCTH H INPHYHHHMBIIMH KPYNHBIH yiepd OpraHdsalliy, B
COOTBETCTBHH CO CcT.183 VYromoBHoro xomexkca P@ Hecer yrojgoBHYyIO
OTBETCTBEHHOCTE.

6.3. JlAama, KOTOpPEIM B YCTAHOBIEHHOM 3aKOHOM I[IOpsAAKE IepeAdHBl
CBEICHHA, COCTABIAIOILHE BpaueOHyI TaliHy, ¢ Y4Ye€TOM MNPHYHHEHHOTrO
rpaxaHuHy ymep6a HecyT 3a pasriaiieHne BpaueOHON TalHbI AUCIHIIMHAPHYIO,
AOMHHHCTPATHBHYIO HJIH YIOJIOBHYI0 OTBETCTBEHHOCTh B COOTBETCTBHH C
3akoHoaTensCTBOM Poccuiickoit Pepepanuy, 3aKOHOOATENbCTBOM CYOBEKTOR
Poccuiickoii denepanumu. .

6.4. Jiuua, BHHOBHEIC B HapyLIEHHH HOPM, PEryJHPYIOIIHMX IOMy4YeHHE,
06paboTKy H 32IIUTY IMEPCOHANBHBIX AAHHBIX paboTHHKA / obyuaromierocs, HecyT
AUCLMILTMHAPHYIO, aAMHMHUCTPATHBHYIO, TPOKIAHCKO-IPABOBYI0 WIH YrOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C ASHCTBYIOIUIHM 3aKOHOJATENHCTBOM.

6.5. YromopHas OTBETCTBEHHOCTh 32 HapylIeHHe HENPUKOCHOBEHHOCTH
YyaCTHOH XM3HHM (B TOM dMCJe HE3aKOHHOe cobupaHHMe WIM pacnpocTpaHeHHE
CBEIEHHH O 4acTHOH JXH3HH JIULA, COCTABIAIOIIETO €TI0 JIMIHYIO WIH CeMEHHYIo
TaliHy, 0e3 €ro cOrfacus), HeNpaBOMepHBI MOCTYNT K OXpaHAeMOH 3aKOHOM
KOMIIBIOTEpHOM HH(pOpPMalli¥, HEIpaBOMEpPHBIH 0TKas B MOpPeAO0CTABICHHH
coOpaHHBIX B YCTAHOBIICHHOM TIOPSIKE JOKYMEHTOB H CBEACHUI (ecld 3TH ACTHHS
MPUYHHUIM BpeJ NIpaBaM U 3aKOHHBIM HHTEpecaM rpakJaH), COBepIlieHHEIE JTHIIOM
C HCTIONB30BAaHMEM CBOETO CiYkeGHOrO TONOXKEHHS HaKaszplBaeTcs WTpadoM,
nubo JIMIUCHUEM @paBa 3aHHUMATh ONPCAENCHHbIC NOMKHOCTH HIH 3aHUMAaThCH
olpeleNneHHOH AeATeTbHOCTRIO, THO0 apecToM B cOOTBETCTBHY ¢ YK P®,

6.6. HenpaBOMEPHOCTE NeATEIBHOCTH OPraHOB rOCYAapCTBEHHOH BJIACTH M
opraHu3aiyii o c6opy M HCIONB30BAHHIO MEPCOHANBHBIX NAHHBIX MOXeT OBITh
yCTaHOBJEeHA B cye0HOM NOpsIKe.



